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INFORMATION TECHNOLOGIES ASSESTS CONTROL POLICY
INFORMATION TECHNOLOGY SERVICES
OVERVIEW:  
Information Technology Services provides technology support services to the faculty, staff, and students of Georgetown College.  In addition to user support services Information Technology Services provides assets inventory support by conducting annual inventories of computing and printing hardware valued at $1,000 or more.  ITS also approves purchases and disposal of College owned computing and printing resources.
GUIDELINES AND RESTRICTIONS:

1.
All purchases of computing and printing technologies must be approved by ITS as part of the purchasing process.  See DEPARTMENTAL COMPUTER PURCHASES POLICY.
2.
ITS will conduct an annual inventory of computing and printing technologies on campus.

3.
A copy of the inventory will be supplied to Business Office.

4.
Any items deemed no longer useful to individual departments must be reported to ITS.

5.
ITS will determine if equipment is to be redistributed or disposed of.

6.
Any items marked for disposal will have a scrap ticket associated with its disposal and a copy forwarded to the Business Office.


